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3 [MOJIOKEHUE
ATC IEPCOHATBHBIX IAHHBIX PAOOTHHKOB rOCY1apPCTBEHHOI0 0I0KETHOI0
001e00pa3oBaATEILHOIO yUpeKIeH s ropoaa Mockesl «IlIko.1a Ne806y

1. O6mue noaokenus

1:d: Lenbto  nmamsoro TITomoxkenus sBisercs 3alIMTa MEPCOHATLHBIX  JaHHBIX
pabOTHHKOB ~ OT  HECAHKLHOHHPOBAHHOTO AoCTyna,  HEINpaBOMEPHOIO  UX
HCIIOTBb30BAHUS MIIH YTPATHI,

L Hacrosimee Ilonoxenue paspaGorano ma ocrosammm crared Konerurynun PO,
Tpynosoro koumekca P®, Kojekca PD 06 AJIMMHHCTPATUBHBIX 11PABOHAPYILEHHUSAX,
['paxknanckoro komekca P®. Vronosroro komexca P®, a Takke DenepaibHOro
3akoHa "O0 nHpopmannu, uHGOpPMATH3ALHH 1 3amHTe HHpOPMALIHH.

134 llepconaneueie  manmble  otHOCATCH K KaTeTOPHH  KOH(HICHIIHAIBHOM
un(opmaiin. Pexim KOH(HIEHIHANTEHOCTH NMepPCOHAIBHBIX JAHHBIX CHHMASTCS B
Cllyyasix OO€3IMUHBAHUS MJIH 110 HCTEUCHHH 75 JeT CpOKa XpaHeHHs, eCITH HHOEe He
ONPEJIETCHO 3aKOHOM.

1.4. Hacrosmee [lonoxkenne YTBCPKIACTCS M BBOJWTCS B JICHCTBHE INPHKAa30M
Ampektopa I'BOY Ilikona Ne806 u sBisiercs 00s3aTe bHBIM OISl UCIOJIHEHHUS BCEMH
PabOTHHUKAMH, HMEIOLIMMHU OCTYII K [ICPCOHAILHBIM JIAHHBIM COTPYIHHKOB.

[TousiTie 1 cocTaB MepCOHATBLHBIX AAHHBIX

2. [lepconanbusie nannbie paGornuka - uHpopManms, HeoOXomuMas paboToareto
B CBA3U C TPYOOBBIMH OTHOLICHUSIMHM M KacalOLIHecs KOHKpeTHOro padortnuka. [Tox
uHOpMalKell O pPaBOTHHKAX MOHMMAIOTCSH CBCACHHA O (aKTax, COOBITHSX u
OOCTOSATENBCTBAX  KH3HH paboTHHKA, MO3BOJIAIONIHE HIEHTHQUIUPOBATL  €T0
JUYHOCTD.

232 B cocTaB nepconanbubx qaHHbIX pabOTHHKA BXOJIHUT:

* CBCICHHA, CONCPIKALINECS B TIOKYMEHTAX, YA0CTOBEPSIOIHX IHIHOCTb;

* CBEJICHUS O MeCTax paboThI (ropoj. Ha3sBaHHMe OPraHM3ALUH, JOKHOCTS.
CPOKH paboThl);

* IAHHBIC BOCHHOTO OHUJIeTa (11 BOCHHOOOA3aHHBIX);

* CBCICHHA JUTS pacyeTa 3apaboTHOM 11Tkl COTPYIHHKA:

* JaHHBIE HAJIOTOIIATE IbIIHKA,

*CBCCHHA 00 00pa3oBaHWM, CTake., AaTTECTALHH W MOBBILIEHUH
KBaHpuKanum;

* laHHBIE O Harpaaax U JOCTHIKEHUSIX

* CBEICHHA O KAaT€ropHu pabOTHHKA: COBMECTHTE b, MOIOION CIELHUATHCT,
MIEHCHOHEP, HHBATHL;




* JaHHBIE O CEMCHHOM MOJIOKECHHH U Y/IEHAX CEMBH;

* KOHTaKTHas HH(opmarus;

* MHBIC CBEJICHMS, CIHEUMATBHO IpeAOCTaBIsSeMble s (opmupoBanus
JMYHOTO J1eNa;

3. O0paboTka nepcoHaNLHBIX JAHHBIX

3.1, [Ton 0OpaboTKOii MepcOHANBHBIX TaHHBIX PabOTHMKA IOHUMAETCs MOyYeHHe.
XpaHeHne, KOMOMHMpOBaHMe, mepemada HIH  TIOGOE JIPYroe HUCIOJIb30BaHHe
[IEPCOHANIBHBIX JIAHHBIX PabOTHHKA.

3.2 B uensax obecneuenus npas u cBoGox uenosexa H I'paxaaHuHa paboromareib u
Cro NpeICcTaBuTeNd MpH 00pabOTKE MEPCOHATBHBIX JAHHBIX paboTHHKA 00s3aHbI
cobIroaaTh clienyolie obmme TpeboBaHus:

3.2.1. O6paboTka NepCcOHANBHBIX NAHHBIX pabOTHHKA MOMKET OCYIIECTBISATHCS
HCKIOYUTENBHO B LEMAX 00€CTeyeHHs COOTIONCHHS 3aKOHOB M HHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB, COIEHCTRHS PabOTHHKAM B TPYI0YCTPOICTRE,
OOYYeHHH M NPOJBHIKCHHH I10 ciyxbe, obecriedeHns IHUHON GE30MACHOCTH
PabOTHHUKOB, KOHTPOJS KOJHYECTBA M KAYeCTBA BBINOJIHAEMOH paboTel u
o0ecreye s COXPaHHOCTH HMYIIECTRA.

3.2.2. TIlpu onpenenenum oGnema conepikanus oOpadarpiBaeMbIX MEPCOHAIBHBIX
JIaHHBIX paboTHHKa paboTtoaarens JIOJTKeH PYKOBOJACTBOBATHCS
Koncturyuumeit Poceuiickoii Genepannn, TpyaoBBIM KOAEKCOM H HMHBIMH
(henepanbubivMu 3aKoHaMM.

3.2.3. Tlomy4eHue mnepcoHATbHBLIX AAHHBIX MOXKET OCYLICCTBIIATECS Kak MyTem
HPCACTABICHHS MX CaMHM pabOTHHKOM, TaK M ImyTem NOYYEHHs HX M3 HHBIX
HCTOYHHKOB.

3.2.4. IlepcoHanbHble naHHEIC CICAYET TIOMy4aTb y Hero camoro. Eciu

lICPCOHAIbHBIC JaHHBIC PaGOTHHKA BO3MOXKHO IIOIYYHTE TOIBKO y TpeTbei
CTOPOHBI, TO pabOTHHK /10J1KeH OBITh YBEIOMIEH 00 HTOM 3apaHee, H OT HEro
JIOJDKHO  OBITH  [MONIYYEHO TIHCHMEHHOE COMIACHE. PaGotonarens nosmken
COOOLIMTE PabOTHHKY O [esx, [peAnoaraéMbIX HCTOYHHKAX M CIOCOOAX
MOJIYYCHHS TNEPCOHANbHBIX JAHHBIX. a4 TaKkKe o XapakTepe [OJyIeKarmx
[TOJYHCHHUIO MEPCOHANBHBIX JAHHBIX M MOCIECTBHSIX OTKA3A paboTHHKA JaTh
ITHCEMEHHOE COTJIaCHE Ha UX M0JTyYeHHe,

3.2.5. PaGoromarens me umeer fipaBa moiy4aTe M 0OpabaTBIBATH NEpPCOHANBHBIE
JaHHEIE pa60'er<a 0 €ro MOJIMTHYECKHUX, PCIHIHO3HBIX U HHBIX yﬁe}Kﬂ,CHHHX
M YacTHOH Hu3HH. B ciyyasx, HCTIOCPE/ICTBEHHO CBS3aHHBIX C BOMPOCAMH
TPYAOBBIX OTHOUICHHH, JaHHBIE O YaCTHOM JKH3HH paboTHuka (MHpOpMALHS O
KU3HCICATEILHOCTH B chepe CeMeiHBIX OBITOBBIX, JTHYHBIX OTHOLLEHHIT)
MOTYT ObIThb MOJIy4YeHB M 06pPaGOTAHDI pabortonatenem ToNBKO ¢ ero
ITHCBMEHHOTO COTJIAcHS.

3.2.6. Paboronatens He umeer IpaBo moyyqarb M 00pabaThIBaTh MNEpPCOHATBHBIC
AaHHBIE PaDOTHUKA O €0 YIEHCTBE B OBIIECTBEHHLIX 00beIMHEHHUAX UITH ero
TIPO(COIO3HOM JESTETLHOCTH, 3a HCKIIIOYEHHeM CIIy4aeB, PeyCMOTPEHHBIX
(benepanprbMH 3aK0HAMMY.

3.3. K o6paborke, [I€peauc ¥ XpaHeHHUIO NEPCOHATBHBIX JaHHBIX padoTHHKA MOryT
UMCTh JOCTYII COTPYAHUKH:
*  PYKOBOIMTEIb LIKOJKI;
* TIaBHbIH Oyxranrep;
*  COTPYIHHKHM aIMHHHCTPATHBHO-KaIPOBOIi CITYXKOBI;
b IKOHOMHMCT.
3.4. Mcnonb3oBanue mepcoHanbubIX TaHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBHH C
UCJIAMH, ONPEACTUBILINMH HX NOJTyYEHHe.
3.4.1. TlepconatbHble naHHbIE He MOTYT OBITb MCITOIB30BAHBI B LE/ISIX IIPUYHHEHUS
HMYHIECTBEHHOTO H MOPAJILHOTO Bpe/ia IpakIaHam, 3aTPYIHCHUS peasu3alliy
IpaB " cBoboa rpaxkaan Poccuitckoii @enepannn. Orpaunvenue Ipas



rpaxcaan Poceniickoii ®enepaunn na ocrose HCTIONIB30BAHUA HH(pOPMALHK 00
HX COLHAIBbHOM TMPOUCXOKIACHHH. O pacoBoH, HANMOHAJILHOI, A3BIKOBOM,
PEINTHO3HOH M MapTHifHOW NPHHAIEKHOCTH 3aMpelIeH0 W KapaeTcsi B
COOTBETCTBHH € 3aKOHOIATEIbCTBOM.

3.5 [lepenaya nepcomaabHbx aHHBIX PaboTHHKAa BO3MOXKHA TOIBKO C COIIACHS
paﬁOTHHKa HIIH B Clay4asx, [psMO ﬂpe,ﬂyCMOTpt?[IHbIX 3aKOHOOATEeILCTBOM.

3.5.1. Tlpu nepenaue NICPCOHAJILHBIX  NaHHBIX paboTHHKA paboTomaTels JI0JKEH

CoOMMOaTh cleayomHe TpeboBaHUs:

* HE Coo0WAaTh NepcoHalbHBIE NaHHBIE paboTHHKa TpeTbeii ctopone Oe3
ITHCbMEHHOr0 corimacus pabOTHMKA, 338 HCKITIOYeHHeM ClIy4aeB, KOrja sTo
HEOOX0MMO B 11eisx HPCAYNPEKIACHUSE YIpo3bl KH3HH U 3I0POBBIO
paboTHHMKa, a TaKkxke B CiIyuasy, YCTAHOBIICHHBIX (De/lepallbHBIM 3aKOHOM:

*  HE coo0aTh NepcoHaNbHBle TaHHBE pabOTHHKA B KOMMEpPUECKHX Iesix
0e3 ero muUCEMEHHOro cornacus:

b TlpC,E[}-’HpCZ[HTB JIMII, IMONTYYarUIHX [NEPCOHAJILHEBIC JJaHHbIEC paﬁDTHHKa, 0
TOM, 4TO 5TH JaHHbIE MOTYT OBITh MCIIOIB30BAHE! JTHIIE B LeJISIX, JUIST KOTOPBIX
OHH COOOIICHBI, U TPeGOBaTh OT THX JIHII NIOATBEPIK/IEHUS] TOTO, YTO ITO
MpaBuIo cobmonenro. Jlnua. nonyuarome [ICPCOHAITbHBIE JlaHHbIe pabOTHHKA,
00s13aHBl COOIIOAATL PesKHM CEKPETHOCTH (KOH(uUAeHIMATEHOCTH). JlaHHOe
TOJIOXKCHHE He pacrpocTpaHsercs Ha obmeH [EPCOHANIBHBIMH  TAHHBIMH
pabOTHHKOB B Mopsizxe, YCTaHOBIICHHOM (pe/lepaibHbIMHU 3aKOHAMH:

* Ppaspemate JOCTYNl K HEPCOHATbHBIM JAHHBIM PAabOTHHUKOB TOIBKO
CHELHATBHO  YIOIHOMOYEHHBIM  JIHIAM, OMPENCICHHBIM MPHKA30M 1O
OPraHU3alHK, NPH 3TOM YKa3aHHBIE JHLA JOIKHBI HMETh MPaBo 10Jy4YaTh
TOIBKO Te IepCOHAJIbHLIC TaHHbIE paGOTHHKa, KOTOpbIe HCO6X0£[HME:I JI1s1
BBITOTHEHH A KOHKPETHBIX ()YHKIIHIL:

® HC 3anpaimMBate HHOOPMALMIO O COCTOSHUH 310pOBbsi pabOTHHKA, 3a
HCKIIIOYCHHEM TeX CBENCHHH, KOTOPbIe OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITOTHEHUS PAOOTHHKOM TPy A0BOH (yHKLHH;

* [CpelraBaTh  NEpCOHANBHbIE  JJaHHbBIE paboTHMKa  npejaCcTaBUTESIM
pabOTHHKOB B mopsike. YCTaHOBICHHOM  TpyIoBBIM  KozekcoMm, g
OTPaHHYIHBATE 3Ty HHOOPMALMIO TOIBKO TeMH NEPCOHANILHBIMU  JTAHHBIMH
PadOTHHKA,  KOTOpBIE  HEOOXOIHMEI ZUIA  BBIIIOJIHEHUS!  yKA3aHHBIMH
IIPCACTABUTENIAMH UX (DYHKIHIA.

3.5.2. Tlepenaya mepcoHambHBIX 1aHHEBIX OT JeprkaTelis MM ero npejcTaBUTeNeil
BHCI_LIH&M}' ['[OTp@[F)HTEJ"[IO MOMKET JAOIYCKATBCHd B MHHHMAaJIbHbIX OGBGM&X H
TOJIBKO B LEJSX BBINOJHEHUS 3a/1av. COOTBCTCTBYIOUIUX OO0BEKTHBHOM
NpHYrHEe CO0pa ITHX AAHHBIX.

Ilpu nepenave IEPCOHANILHBIX  JAaHHBIX pPabOTHHKA noTpeduTessiMm (B tom

JHCIE M B KOMMEPYECKHX LEIISX) 3a [peebl Opranusauuu paboTonarelp He

AOJKCH COOOMIATh 3TH AaHHBIC TPETheil CTOpOHe 0e3 MUCEMEHHOTO COITACHS

pabOTHHKA, 3a HCKIHOYeHHeM CIIYHaeB, KOrja 3T0 HEOOXOAMMO B Le/sx

[PENYNpPEKACHHS YIPO3Bl JKU3HH W 3/I0POBBIO PabOTHHKA WIH B Clydasx,

YCTAQHOBJIEHHBIX (he/lepaibHbIM 3aKOHOM.

3.6. Bee  mepbl  kondumenmmantbrocTn npu cbope, ob6paborke wu XpaHEeHHH
[IEPCOHATIBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS Kak Ha OyMaxHble, Tak U Ha
AIEKTPOHHBIE (aBTOMATH3UPOBAHHBIE) HOCHTEITH UH(pOpMaIuy.

3.7 He nonmyckaercs orsevars ma BOIIPOCBL. CBsA3aHHBIE C Mepeaayeii MepcoHatbHOlM
UH(pOPMAIHH 110 Tenepony win dakcy.

3.8. XpaHeHHE MePCOHATBHBIX  aHHBIX AOJUKHO  NPOMCXOIUTL B  MOpAIKe,
HCKTIOYAIOLIEM HX YTPaTy MJIH HX HEMPaBOMEPHOE HCITO/Ib30BAHHE.

3:9. [pu npunstuy perenmii. 3aTparvBarOLIMX HHTEPECHl pabOTHHKA, paboTonaTen
HE MMCET IpaBa OCHOBBLIBATLCS HA HEPCOHATLHBIX JIAHHBIX PabOTHHKA, MOTYYEHHBIX
HCKIIIOYHTENIPHO B pe3ynbTate  Hx ABTOMATH3HPOBAaHHOH  00paGoTKH  wiH
SJICKTPOHHOrO monyyenus. PaGoronarens YUHTBIBACT JIMYHBIE KayecTBa paboTHHKa,
€ro 100pOCOBECTHBIH H 3¢ dexTuBHbIi Ty 1.
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4. JlocTyn K mepcoHaIbHbIM AAHHBIM

4.1. BuyTpennnit noctyn (ocryn BHYTPH OPraHu3aium).
4.1.1. IlpaBo nocryna [IEPCOHANIBHBIM JAHHBIM COTPYIHHKA UMEIOT:
*  JMPCKTOpP 00pa3oBaTeNLHON OpraHH3alHuy;
*  paOOTHHKH KaJpOBO# Ci1yKObI
*  cam pabOTHHK. HOCHTEDb JaHHbIX:
° JApYrHE COTPY/IHMKH OpPraHH3aLMM TPH  BBITIOTHEHHH MM CBOUX
CIIY)KeOHBIX 00s3aHHOCTEI],

4.1.2. Tlepeuens nuu, umeronmx AOCTYIl K NEPCOHANILHBIM JaHHBIM PabOTHHKOB,

OMPEACTIACTCA NPHKA30M JUPEKTOpa LIKOJIbI.
4.2. Bremnuii nocryn.

4.2.1. K umcny maccoBbix MOTpeOHTENeH NEePCOHANBHBIX JAAaHHBIX BHE OpraHu3aluu
MOHO OTHECTH TOCYIapCTBEHHBIE H HETOCYIAPCTBEHHBIC byHKIIMOHANEHbIE
CTPYKTYPBHI:

*  HaJOrOBbIE HHCIIEKIIHHU:

*  NIPaBOOXpPAHHTE/IbHbIE OPraHBbl;

*  OpraHbl CTATHCTHKH,

*  CTpaxOBbIC areHTCTRA;

*  BOEHKOMATBI;

*  OpraHpl COUMATBEHOrO CTPAXOBAHMUS:

*  [EHCHOHHbIC (HOHIbI;

°  [OJpasjieNieHns MyHHLHIIATBHBIX OPraHOB YIPaBJIeHMS:

4.2.2. HaasopHo - KOHTPO/IPHBIC Opranbl UMEIOT 10CTYH K MH(OPMALUU TOTHKO B
chepe cBoelt kommeTenuy,

4.2.3. Opranuzanuu, B KOTOpbIC COTPYAHHK MOXKET OCYIIECTBJISATh MEPeuHCIeHHS
ACHEKHBIX CPE/ICTB (CTPaxoBble KOMITAaHHH, HErocy1apCcTBEHHbIE MIEHCHOHHBIE
(honse, Gnaroropurensubie OPTaHH3ALMH, KPEJMTHBIE YUPEXK/ICHHS), MOTYT
MOJIYYHTD JOCTYII K NE€PCOHAIBLHBIM JaHHBIM PabOTHHKA TOJIBKO B Ciyuae ero
THCBMEHHOI0 pa3perieHus,

4.2.4. Jlpyrue opranusamuuy.

Ceezienust o paGoTaronem COTPYIHHKE HIIM YK€ YBOJNEHHOM MOIYT OBITH
[TPCIOCTABICHB] JIPYTOH OPraHM3auMH TOJIBLKO € MHCBMEHHOTO 3arnpoca Ha
ONMaHKe OpraHM3alUMM, ¢ NPHIOKECHHEM KONHH HOTapHalibHO 3aBEPEHHOro
3asiBJIeHHs paboTHHKA.

[lepconanbupie  nannele COTPYAHHKA  MOTYT  OBITb  NpeAOCTABICHDI
POACTBCHHHKAM HIIH WIEHAM €r0 CEMBH TONBKO ¢ MUCHMEHHOIO pasperienus
CaMOT0 COTPYIHHKA.

B cnyvae passona Guimias Cynmpyra (Cymnpyr) MMEIOT MpaBo O6paTHThCS B
OPTaHU3ALMIO C MHCBMEHHBIM 3alpOCOM O pasmepe 3apaboTHOH mnnaTe!
CoTpyaHuKa 6e3 ero cornacus (YK PO).

3ammTa nepeoHANLHBIX TaHHBIX

3.l. Hox yrposoit wam omacHocThIO YTpaTbl NEPCOHANBHBIX JAHHBIX MOHHMAETCS
CIMHUYHOE HMIIM KOMIUIEKCHOE, peanbHOe WK NOTCHIHANIbHOE, aKTHBHOE WJIH
TACCHBHOC NPOSBICHUE 3710YMBIULTEHHBIX BO3MOYKHOCTEH BHEUIHUX HIIM BHYTPEHHHX
HCTOYHUKOB  YIpO3bl  CO3/1aBaTh HEONaronpUATHEIE  COOBITHSL. OKa3bIBaTh
AectabuIn3npyrolee Bo3ieiicTeie Ha 3alHUIaeMy 0 HHPOPMALHIO.

5.2, Puck  yrposel mo6emv HH()OPMALHOHHBIM pecypcaM  CO31al0T CTHXUHHBIE
OenctBus,  IKcTpemanbHble CHTYallHH, TEPPOPUCTHYECKHE JeHCTBHUS, aBapuu
TEXHWUYCCKHX CPEIICTB U JIMHHI CBS3H, APYrHe 06heKTHBHbIE 00CTOATENLCTRA, a TaKIke
3aMHTEPCCOBAHHBIC H HE3aMHTEPECOBAHHbIE B BOZHUKHOBEHHH YIPO3bl JTHIIA.

5.3 3auuTa HEPCOHATTBHBIX JIAHHBIX MPEICTaBIIsgET coboit KECTKO
perimamMeHTHPOBAHHEI " AHHAMHUYECKH-TEXHOJIOTHYECKHi nporecc,
HPEAYNPEXKIAIOWMA  HAPYIIEHHE J0CTYIHOCTH, HCJIOCTHOCTH, JOCTOBEPHOCTH M




KOH([]H,HCHHH&J]I::HOCTH [IEPCOHANBHBIX JaHHEIX H, B KOHCYHOM cUeTe
0OecreYHBAOIIHMIA 10CTATOYHO HAICXKHYI0 Oe30nacHocTs MH(OpMamy B npouecce

yIpaB

JIEHYECKOH " ITPOU3BOJACTBEHHOM ACATEIILHOCTH KOMITAHHH,

5.4, 3amura ICPCOHATIBHLIX ~ TaHHBIX  paboOTHHKA OT HEIIPABOMEPHOro  HX
HCIOJIL30BAHMSA MITH yTPAThl JI0JUKHA OBITH 0becneyena paboTonarenem 3a cyer ero
CPE/ICTB B IIOPAJIKE, YCTAHOBJICHHOM (benepanbHBIMM 3aKOHAMH.

3.5. «BHyTpennss sammray.

331,

2.2,

OCHOBHBIM BHHOBHHKOM HECAHKIMOHIPOBAHHOIO 10CTYNA K HepPCOHATbHBIM
AQHHBIM ABJIACTCS, KaK [PAaBUIIO, TEepCoHal, paboTalomuit ¢ rokymMeHTaMu u
Oazamu nanubIX. Pernamentanms AOCTyNa 1epcoHana K KOH(pUACHIHATLHBIM
CBCACHHAM, NOKYMEHTaM H 0a3aM [aHHBIX BXOIUT B YHCIO OCHOBHBIX
HAlTpaBICHHH OPraHH3AMOHHOM 3alHTE] HH(OPMALINK U npeHasHAYCHA st
PASIPAHHYCHHUA TOTHOMOYHH MeskKTy PYKOBOIHUTEIAMH M CleUUaTHCTAMH
Opra"u3aruu.

s oGecneuenus BHYTPEHHEH 3alllUTBI EPCOHATBHBIX JaHHBIX paOOTHHKORB
HeoOX0aMMO cobmonaTs psit mep:

* OIPaHHYEHHE W perjaMeHTalHs COCTABA paboOTHHKOB, (YyHKUHOHATBHBIC
00A3aHHOCTH KOTOPBIX TpeOYIOT KOH(HUAEHIHATEHBIX 3HAHUI;

*  CTpOroe usbuparenbHoe H 060CHOBAHHOE pacripe/ieieHue 10KyMeHTOB 1
HH(OPMALMK Mex 1y paGoTHHKaMY:

*  PAlHOHANBHOE pasMelleHne pabouyux Mect pabOTHUKOB, mpH KOTOPBIX
HCKIIOYAIoch  Obl  GecKOHTPOIBHOE HCMOTR30BAHHE  3alIMIIaeMOi
MH(pOpMaIHK;

*  3HaHHe paboTHHKOM TpedoBaHuit HOPMaTHUBHO-METOIHYECKHX
AOKYMEHTOB 10 3auuTe HHdopMariu 1 COXPaHEHHH TalHBI;

* HaMYHe HeoOXOMHMbBbIX YCIOBHHI B [IOMEIICHHN 1t paBoTel ¢
KOH(HICHIIHATbHBIMY AOKYMEHTaMM 1 0a3zaMH JaHHbIX:

* OHNpeleIeHHe M periaMeHTalmus cOCTaBa PabOTHUKOB, MMEIOUIUX IPaBo
A0CTyna (BX0Aa) B IOMENIeHHe, B KOTOPOM HaXOIMTCS BBIUMCIHTEILHAS
TEeXHHKA;

*  Opranusauus nopsjaka YHHYTOKEeHHs HHOOpMaIHH;

* CBOCBPEMEHHOE BBIABICHUE HApyIIeHUA TpeOoBaHUil paspermuTe bHON
CHCTCMBI 10CTYIA pabOTHHKAMH noapas/ieneHus;

* BOCIIHTATeNlbHA! W pa3bsCHUTEIbHAS padota ¢ corpyaHHKAaMu
HOZIpasieieHust o nmpeynpex1eHuio YTPaTel ICHHBIX CBEACHHIT NpH paGoTe ¢
KOH(UIeHIHATbHBIMM JOKYMEHTaMH;

* HE JIOMYyCKAaeTCs BbUIAYA JTHYHBIX 7161 COTPYAHHUKOB Ha paboune Mmecra
PYKOBOLHMTENEH. JInyHblE fena MOryT BhimaBaThos Ha paboume MecTa TOJBKO
AHPEKTOPY UIKOJBI pabOTHHKAM KalpoBoro oraena.

3alnTa nepcoHaTbHBIX JAHHbIX COTPYHHKA Ha JI€KTPOHHBIX HOCHTEJISX.

Bee nankn, coxeprkanme [ICPCOHANBHBIE TaHHBIE COTPYAHHKA, JOKHbI GbITE
3aUIMIIEHBI TaposIeM,

586. «BHewnss 3ammuTay.

5.6.1,

s 3alIUTEI KOH(DHACHIMANBHOI UHpopmanuu CO3JIar0TCs
UC/ICHANIPAB/ICHHBIE  HeOIATONPHSITHBIE YCIOBHA W TPYJHONPEONOTHMBbIE
HPEMATCTBHS Ul JIHIA, MBITAIOLIerocs COBEPUINTEL HECAHKLIMOHHUPOBAHHbIH
AOCTY  u oBnageHue  wHdOpMaimei. Hemeto  u pesynsratom
HCCAaHKIIMOHHPOBAHHOTO J0CTYITA K HH(DOPMALHOHHBIM Pecypcam MoskeT Gbirh
HE TOIBLKO OBIajieHHe [CHHBIMH CBEACHHAMH H HX HCIIOJIL30BaHHE, HO H HX
BUIOU3MEHEHHE, YHUYTOKEHHE, BHECCHHE BUpyca, noaMeHa, (anbcuukamms
CONCPIKAHUS PEKBU3UTOB IOKYMEHTA 1 ap.

llox  mocroponnnm  mumom MIOHUMaeTCs  moboe [HLO, He HMelomee
HEIIOCPEIICTBEHHOTO OTHOLIEHNS K AesiTebHOCTH KOMITaHHH, moOceTHTeny,
PAaOOTHHKH JPYrUX OpraHM3amHOHHbBIX CTPYKTyp. [loctoponnue mnuma me
AOJIKHBI 3HATHL pacrnpenencuue bynkunii, paboune IIPOLECChL, TEXHOJIOTHIO




COCTaBICHHUS, OQOPMICHHS, BEACHUS U XPaHEHHS JOKYMEHTOB, Jie]1 U pabouux
MaTepHaJIOB B OT/EJIE Ka/IpOB.

5.6.3. Jlns obecnevenns pHemmei 3ALIATBI TIEPCOHAIBHBIX JIaHHBIX COTPYIHMKOB
HE0OX0MMO cOGIF0AaTE psij Mep:
*  TIOPSAZIOK NpHeMa, y4eTa H KOHTPOJIs AeSTeTbHOCTH [IOCETHTEICH;
*  TPOMYCKHOH PeXKUM OpraHu3alinm:
*  TCXHHYCCKHE CPe/ICTBA OXPAHbI, CHIHATH3AIMH:
* TIOpAIOK OXpaHbl TEPPUTOPHM, 3MAHHH. MOMELICHHIL. TPaHCIIOPTHBIX
CPEICTB;
* TpeDOBaHUS K 3auuTe HHpOpPMaLMK  1IpH HHTEPBBIOUPOBAHHH U
cobece0BaHHSAX.

3.7, Bee nmna, cessaunbe ¢ nojxy4yenueM, obpaboTkoit M 3ammTOl NEPCOHATIbHBIX
AQHHBIX, 00s3aHBI NMOANHCATL 06A3ATEIBCTBO O HEpasrialieHu MepCcoHalIbHbIX
JaHHBIX pabOTHUKOB.

5.8. 110 BO3MOMKHOCTH NMepcoHanbHble NaHHbe 00e3THYMBaloTCH,

. Kpome Mmep 3aIUTHI NIePCOHAIbHBIX JTaHHBIX, YCTAHOBJICHHBIX
3AKOHOZATE/LCTBOM, paboTonarend, paGOTHHKH | X [PEJICTABHTENIN  MOTYT
BBIPabaTBIBATL COBMECTHBIE MCPBbI 3aIHTHI IEPCOHATBHBIX TaHHBIX PAGOTHHKOB.

Ilpaga n obs3aunocTn padorunka

6.1.  3akperuienne npas paboTHmHKA. PEFIAMCHTHPYIOLINX 3ALIHTY €ro MePCOHAIbHBIX
JAaHHbIX, o0ecrieyuBaeTt COXPaHHOCTE MOJHON W TOYHOI HHpOpPMALIHK O HeM.

6.2. PaboTaukn u ux mpencrasutenn nomkHb OBITb O3HAKOMJIEHBI IO/ paciucky ¢
TOKYMEHTaMu OpraHu3ali, YCTaHaBIMBAKOIUMH NOpsiIok  00paboTKy
[ICPCOHANBHBIX MaHHBIX pa0OTHHKOB, a TAKKE 06 HX npaBax U 00SA3aHHOCTAX B 3TOI
obmacrw.

6.3. B uensx sammTel mepcomampHbIx AaHHBIX, XpaHALIHXCA Yy paboTomares,
pabOTHHK HMeeT npapo:

* TpeboBaTh HMCKITIOYEHHS WM  MCHIpABICHHS HEBEPHBIX MM  HEMOJHBIX
NEPCOHANBHBIX TaHHBIX;

*  Ha cBOOOIHEIA GeCriaTHBIH JOCTYII K CBOMM [IEPCOHANTBHBIM JAHHBIM, BKIIOYAs
[IpaBo Ha MOJTydeHHe KOoMui MoGoii 3anucH, coxepskarmeii NepCOHaNbLHBIC TaHHbIE;

*  NEpCOHANBHBIC JIaHHBIE OLIGHOYHOI'O XapaKTepa [IONOJHHUTH 3asABICHHEM,
BEIPKAIOIINM €ro COOCTBEHHYIO TOYKY 3pEeHHUS:

*  OHpPEIessATh CBOMX MpeACTaBUTEEH /ISl 3aLHTHI CBOMX NIEPCOHAJILHBIX JIAHHBIX

*  Ha COXpAaHCHHE M 3alIMTy CBOGH JIHYHOI i CeMeHHOM TajiHp].

6.4.  PaGotuuk oGsizan:

*  NepeaBaTh pabOTONATENO MM €ro MpeicTaBHTEI o KOMIIJICKC TOCTOBEPHBIX,
AOKYMCHTHPOBAHHBIX  [EPCOHATBHBIX JaHHBIX. COCTAB KOTOPBIX  YCTAHOBJICH
TpynoBeim konexcom Pd.

*  CBOEBpPEMEHHO cooliiars pabotoaareno o6 H3MCHCHHMH CBOMX I[EPCOHAIbHBIX
JAHHBIX.

6.5. PaGoThuky crasr paGoromarens s M3BECTHOCTh 00 M3MEHeHWM (haMHIIHH.
MMCHH, OTHECTBA, 1aThl POXKICHHS, UTO M0/Ty4aeT OTPaXKCHHUE B TPY/IOBOIH KHUKKE Ha
OCHOBAHMM  NPEJICTABIEHHBIX J0KYMEHTOB. [Ipu  HeoOXOmMMOCTH  H3MeHsIOTCS
JlaHHple 00  0Opa3oBaHUH, MpodeccHy,  CreuManbHOCTH, IIPUCBOCHUH  HOBOH
KaTeropuu u mp.

6.6. B mensx sammrtel wacTHOH KU3HH, JTIYHOH M CeMeHHOMH TaiiHbl paGOTHHKH He
AOJKHBL OTKA3bIBATHCA OT CBOEr0 NpaBa Ha 00paboTKy MepcoHaNBHBIX JAHHBIX
TOJBKO € HX COrJIacusi, MOCKOJBKY 3TO MOKET MOBJIeYk NPUYHHEHHE MOPAILHOTO,
MaTepHaIbHOIO Bpejia.

OTBeTcTBEHHOCTD 32 pasriameHHe KOH(PHIEHIHATLHOF HHpOPMALIHH, CBS3aHHOI ¢
NEPCOHANBHBIMH TAHHBIMH




7.1. IlepcoHanbHas OTBETCTBEHHOCTD - OAHO M3 TIaBHBIX TPEGOBAHHI K OpraHH3AIHH
(DYHKIMOHHPOBAHHS CHCTEMBI SALIUTDBI MEPCOHANBHON MHPOPMALMH U 06s3aTEIBHOE
yenosue obecriedenus 3pheKTUBHOCTH HTOj CHUCTEMBI,

1.2. Opuauaeckue n pusmueckue JIANA, B COOTBETCTBHH CO CBOMMH MOJIHOMOYHSIMH
Bllaacromue HH(OPMALHeii o rpaxaanax, MOMYHaIolIHe H HCIONB3YIOIIUE €€, HEeCYT
OTBETCTBEHHOCTb B COOTBETCTBHHU C 3aKOHOIATEILCTBOM Poceniickoit Denepanun 3a
HAapyUICHHE pekHMa 3allUTbl, 006pabOTKM | [IOpsIIKAa  UCHOIB30BAHUS  ITOMH
HH(DOPMAIHH.

7.3. PykoBoauTep. Pa3pELIAOMKMA  T0CTYIl COTPYAHHKA K KOH(bHﬂeHLIHaIILHOM_V
AOKYMEHTY, HECET NMEPCOHANIBHYIO OTBETCTBEHHOCTE 3 JaHHOE paspelueHue,

7.4. Kax p1it COTPYHHK OpraHu3anu, [OJIYYar0IM i JUIs paboThI
KOH(DMICHIMATBHBII AOKYMEHT.  HECET  CAMHONHMYHYIO  OTBETCTBEHHOCTH 34
COXPAaHHOCTb HOCHTENIS U KOH(BHICHIHATEHOCTS HH(pOpMaITHH.

T8, JInua, BHHOBHBIE B HApYLICHHH HOPM, PEryTHPYIOLHX MONyYeHH e, obpaboTtky n
ATy NEPCOHANBHBIX  JIAHHBIX  PaGOTHHKA, HECYT  IMCUUIUIHHAPHYIO,
AIMHHUCTPATHBHYIO, TIPaXIaHCKO-TIPABOBYIO HIH YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH € (he/IepanbHBIMH 3aKOHAMY.

7.5.1. 3a HeMcmonHenue miy HCHATe)KAIeE MCTIONHEHHEe PaGOTHHKOM MO €ro BHHE
BO3JIOJKEHHBIX Ha Hero o00sA3aHHOCTEH [0 COOIIONIEHHIO  YCTAHOBIIEHHOTO
nopsiika  paboTel  cO  cBegEeHUSIMH KOH(HICHIHATBEHOTO Xapakrtepa
paboTtoznaresns BIpaBe mpHMeHSTE MpeaycMoTpeHHbie TpymoBbIM KoJeKCOM
AHCUHIIMHAPHBIC B3LICKAHHS.

7.5.2. JIOMKHOCTHBIE THIA. B 00513aHHOCTh KOTOPBIX BXOIUT BeJICHHE MEePCOHATBHBIX
AQHHBIX  COTPyIHHMKA, 00A3aHBl  OOeCHeYuTh Ka’kKI0MY  BO3MOJKHOCTE
O3HAaKOMJICHUS ¢ JOKYMEHTaMH i MaTepuagaMH, HenoCpeacTBeHHO
3aTparuBalOIMMK €ro 1pasa M CBOGOIBI, €ClNM HHOe He PeyCMOTPEHO
3aKOHOM.  HempaBomepHbIii oTKaz B NPCIOCTaBICHUH COOpaHHBIX B
YCTaHOBJIEHHOM NopsijiKe JOKYMEHTOB, mbo HECBOEBPEMEHHOE
IPCIOCTAB/IEHHE TAKUX [OKYMEHTOB MM HMHON HHQOPMAIIHH B Ciyyasx,
IPCAYCMOTPEHHBIX 3aKOHOM, TGO NMPeI0CTaBICH e HEIOJTHON HJIM 3aBEe10MO
JIOKHOH  MHpOpMAaMM - Bieyer HAJIOKCHHE HA  JOUKHOCTHBIX  JIHI[
aIAMHHHCTPaTHBHOrO mmrpada B pasmepe, onpenensemom Konekcom 06
AIMHHHCTPATHBHBIX [IPABOHAPYLICHMUS.

7.5.3. B cootBetctBuM ¢ [ POKIAHCKUM KOJICKCOM JIMIIA, HEe3aKOHHBIMH MeTOaMH
NOJy4UBIIHE HH(DOPMAIIHIO, COCTABIAIOMIYIO Cly)KeOHYIO TaiiHy, 00s3aHbI
BOSMECTHTbL  MPHYHHEHHBIE  YOBITKH, [IpHYEM  TakKas ke 00SM3aHHOCTD
BO3J1aracTcs 1 Ha padOTHUKOB.

7.5.4. VronosHasi oTBeTCTBEHHOCTE 38 HApYUICHHE HENPHKOCHOBEHHOCTH YacTHO
KU3HH (B TOM YHCJIE HE3aKOHHOe coOupanue umm pacnpocTpaHeHue cBeeHu i
O YaCTHOH JKM3HM JTHUA, COCTABIAIONIEr0 ero JHYHYIO MITH CeMelHyIo Taiiny,
0e3 ero cormacus), HCTIPABOMEPHBIH  10CTYN K OXpaHseMoit  3aKOHOM
KOMIBIOTEPHOH HH(pOpMamy, HCTIPABOMEPHBIA  OTKAa3 B Ipe0CTABJICHHH
COOpaHHBIX B yCTAHOBJEHHOM MOPAZIKE TOKYMEHTOB M CBEACHHH (eciM 5TH
ACAHMA  NMPUYMHHUIN  Bpe MNpaBaM M 3aKOHHBIM HHTEpecam rpaxjas),
COBCPILICHHBIE JIHLIOM C HCIOJB30BAHHEM CBOErO CJIy’)KeOHOI0 MOJI0KEHHUS
HakasplBacTes wrpadgoM. muGO nHIneHHEM [IpaBa 3aHUMaTh OIpe/Ie/IeHHbIE
AOZKHOCTH WIIM 3aHUMATECS ONpene/IeHHOIN ACATCIABHOCTRIO, JTHOO apecToMm B
coorBercTBUHu ¢ VK PO,

7.6. Henpasomepnocts ACATENBHOCTH  OPraHoB  rOCYJapCTBEHHO BJIACTH W
OpraHu3amui 1o cO6opy M HCmoNBb30BAHUIO [CPCOHAIIBHBIX JIAHHBIX MOXET ObITh
YCTaHOBIICHA B cy1e0HOM mopsiKe.




